R e
GOVERNMENT OF NCT OF DELHI
OFFICE OF ADDITIONAL DISTRICT MAGISTRATE (NORTH)
DM (NorTH) OFFICE COMPLEX, GTK ROAD, ALIPUR, DELHI - 110036

F.No.NSP/PA/ADM/North/2021/ 9219~ g2.22 Dated: =4 i‘o\,,,'
g RECE\PT \
1. The Director, Directorate of Education, No f')/> \ & .
Govt. of NCT of Delhi, Old Secretariat, Delhi-110054. oote O\ &
2. The Director, Directorate of Higher Education, GNCT of Delhi, | - 1amgTE OF HCHER EUCATION
! ’.; ['.’J:\r( ;J M

5-Sham Nath Marg, Civil Lines, Delhi-110054.
3. The Director, Directorate of Training & Technical Education,
GNCT of Delhi, Muni Maya Ram Marg, Pitampura, Delhi-110088.
4. The Director (Education), North Delhi Municipal Corporation,

Civic Centre, New Delhi-110002.
5. The Deputy Commissioner (Delhi Region), Kendriya Vidalaya Sangthan,
Oid JNU Campus near Ber Sarai, Delhi-110067.

Sub: State/UT/Community-wise physical allocation of scholarship and 'l_‘imeline Ac:t.ivities
under the three scholarship Schemes viz. Pre-Matric, Post-Matric and Merit-cum-

Means based Scholarship Scheme for Minorities Communities for the year 2021-22-

reg.

Sir/Madam,

Please find enclosed herewith copy(s) of letter No. 55-1 5/4/2021-scholarship-MOMA dated

25.8.2021 issued by the Joint Secretary, Ministry of Minority Affairs, Govt. of India alongwith SOP
of NSP 2.0 on the subject cited above duly endorsed by State Nodal Officer ( Scholarship) O/o the
Pre. Secy (Revenue)-Cum-Div. Comm., Department of Revenue Govt. of NCT of Delhi (Minority
Cell) 5, Shiam Nath Marg, Delhi-110054 vide letter No. F. No. 43(01)/SCH(HQ)/2021/45-61 dated

06.10.2021 regarding subject cited above.

In this context, it is requested that all the Universities/Institutes/Colleges/Schools under

kind control of your department may be advised to do the needful in time bound manner.

g Encl: Asabove. \W
,Y \8 ,\" Yours faithfully,
¥ > Y;q
D o
@ & (SHAILENDRA KUMAR SINGH)
ADM (NORTH)




' &fﬂwl’r ﬂmwry mewnue)-mm-mﬂ ‘
Department of Revenue: Govi, of NCT of Dalhl

P, & (Minority Cell)
- ? N 5, Sham Nath Marg, Delhi-110054
§ < i
7.43 (01)/ SCH(HQ)/2021- Y5 ~£ Date:- €//6/243
To,
1. The Director, Directorate of Ll tion, Govt, of NCT of Delhi, Old Secretariat, Delki-100%4
i 2. The Director, Directorate of Higher Education, Govt. of NCT of Delhi, PitamPura Delhi-110088.
3. The Director, Directorate of Tralning and Technical Education, Govt, of NCT of Delhl, Pitam Pura, Delhl- 110082,
4. The Deputy Commissioner (Delhl region), Kendrlya Vidyalaya Sangthan, Old JNU Campus, Near Ber Saral, Delhi.
110067,
5. District Magistrate (Central), 14 Darya Ganj, New Delhi-110002,
6. District Magistrate (East), L.M. Bund, Shastri Nagar, Delhi-31.
7. District Magistrate (New Delhi), 12/1, Jam Nagar House, Saha)ahan Road, New Delhi-110001.

\/K District Maglstrate (North), Alipur, Delhi-110036.
9. District Magistrate (North-East), D.C. Office Cornplex, Nand Nagri, Opposite Gagan Cinemna, Delhi-93.

10. District Magistrate (North-West), Kanjhawala, New Delhi-110081.

11. District (Shahdara) , Nand Nagri, Opposite Gagan Cinema, Delhi-93,

12. District Magistrate (South), M.B. Road, Saket, New Delhi-110068.

13. District Magistrate (South-East), Old Gargi College Building, lajpat Nagar-1V, New Delhi-110024,
14. District Magistrate (South-West), Old Terminal Tax Building Kapashera, New Delhi-37

15. District Magistrate (West), Plot No.3, Shivaji Place, Near West Gate Mall, Raja Garden , New Delhi-110027
16. The Under Secretary, Scholarship, Ministry of Minority Affairs, Govt. of India, 11" floor, Pt. Deendayal Antyodaya

Bhawan, CGO Complex, Lodhl Road, New Delhi-110003, For information please.

Sub: State/UT/Community-wise physical allocation of Scholarship and Timeline Activities under the three
Scholarship Schemes Viz. Pre-Matric, Post-Matric and Merit-Cum-Means based Scholarship Schemes for

Minority Communities for the year 2021-22- regarding.

Sir/Madam

) Please find enclosed herewith a copy of letter No. 55-15/4/2021- Scholarship-MoMA dated 25.08.2021
recéived from Joint Secretary, Ministry of Minority Affairs, Government of India, along with SOP of NSP 2.0 on
the subject cited above. In this regard Department of Revenue, GNCTD has advertised the above said three
Scholarship Schemes in 9 local news papers of Delhi (copy enclosed).

Therefore, you are requested to issue necessary directions to the concerned officers dealing with the
Scholarship of the Ministry for immediate action for compliance of the directions of the Ministry of Minority
Affairs, GO! as forward vide letter dated 25/08/2021. The verification process of applications at institute favel
(Oand District level have to be complete on NSP Portal within the prescribed timeline for disbursement of
scholarships on time for the year 2021-22.
W\ \\\ VO

This-issues-with-priorapproval-of-competent-authority.

Ré " : Yours faithfully
Encl: As ab g/D Distict & o, s'rate (Narth) \
ncl: As above. lary lo.... - _
Dte........ ;\15 99y, stV
Alipur, Dalhletso7g ; (MANVINDER SINGH)
STATE NODAL OFFICER (SCHOLARHSIP)

F.43(01)/SCH(HQ)/2021 - (S~ (/ Date:-

Copy to
The DEPU*-V Commissioner-11(HQ), O/o the Divisional Commissioner, Department of Revenue, GNCT of Delhi, 5-

Sham Nath Marg, Civil Lines, Delhi-110054, for information please.

(MANVINDER SIN
STATE NODAL OFFICER (SCHOLAR
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§S-15/4/2021-Scholarship-MoMA
Government of India
Ministry of Minority Affairs

11th Floor, Pt. Deendayal Antyodaya Bhawan,

CGO Complex, Lodhi Road,
New Delhi- 110003
Dated 5™ August, 2021

To
The Chief Secretary/Administrator
All State Governments/UT Administrations
(Implementing Pre-Matric, Post-Matric and
Merit-cum-Means based Scholarship Schemes for Minorities)

Subject: State/UT/Community-wise Physical Allocation of Scholarships and
Timeline Activities under the three Scholarship Schcmlss for minority
communities for the year 2021-22- regarding. B

Madam / Sir,

hip Schemes Vviz.

The Ministry of Minority Affairs implements three Scholars
Schemes for the

Pre-Matric, Post-Matric and Merit-cum-Means based Scholarship
Minorities as Central Sector Schemes through National Scholarhip Portal (NSP) of
the Government of India and the students can apply under these schemes through
URL  www.scholarships.gov.in. or through the link | available on
www.minorityaffairs.qgov.in  or through Mobile App- National Schoelarships (NSP).
Scholarships are awarded under these Schemes to the economigally weaker and
meritorious students from the six centrally notified minority communities Viz.
Buddhist, Christian, Jain Muslim, Sikh and Zcroastrian (Parsis) pLi‘.‘rsuing studies in
India in a Government or recognized private university/institute/ coflrege/schoor.

2 The Central Government has decided to open the National Scholarship Portal
(NSP) on 18™M August, 2021 for the three Scholarship Schemes [for 2021-22 and —

detailed is as under:- ) S

\
a |[Opening of NSP Portal for Submission of Pre-Matric, Post- ll 18.08.2021
Niatricand Menit-cum-Means based Scholarship application.™ | |
b [Last date of applying for Pre-Matric Scholarship application. 15.11.2021
¢ |Last date of applying for Post-Matric and Merit-cum-Means| | 30.11.2021
based Scholarship application.
d |Last date for First Level Verification 15.12.2021
Last date for Second Level Verification 31.12.2021

*Only Online applications under the Schemes will be accepted and no request

for Offline applications will be entertained.

——




i

2.

|
J
3. The States/UTs should publicise the Schemes through{adverﬁﬁemems in

leading local newspapers and other popular means in their respective State/UT to
enable maximum minority students to avail the benefits of|these scholarahip
schemes. A copy of draft Advertisement for their use, as approved by MoMA is at
Annex-l. At the National level, Ministry of Minority Affaire will be issuing an

advertisement.
three Scholarship
s the scheme and
shall be intimated

4. The State-wise/Community-wise physical allocation under
Schemes for the financial year 2021-22 is yet lo be done a
guidelines are likely to be revised shorlly. Hence, the same
separately in due course. In so far as Renewal applications are toncerned, there is
no target for them and all Renewal applications are eligible for|scholarship during
the year. The actions to be taken by the State Governments/UT Administrations
_related to the implementation of the 3 Scholarship Schemes is| at Annexure-I for

strict compliance.
1
|

% Yours faithfully,

5. Please acknowledge the receipt of this letter.

;
r\_f__)fgf"(r" ‘r o

i ~f}ﬁ—’ﬁ/?

! (Niva Singh}

Joint Secretary to the Government of India
Tel: 011- 24384288

Copy to :- [

1. Joint Secretary (DBT),
(Shri Saurabh K Tiwari)
Cabinet Secretariat, 4th Floor, Shivaji Stadium, New Delhi. B

2. The Principal Secretaries/Secretaries |

In-charge Minority Welfare Department,
All State Government/UT Administration. \

3. Nodal Officer of States/UTs (Dealing with minority welfare Department).

4. NIC, MoMA for uploading in the website of the Ministry.




(vii) In addition to the above, all State-Governments/UT Administ
~ following for necessary compliance as requested vide thi
Ao

i
|
|

|
ﬁrations related to the
|

Annexure-

Actions to be taken by the State Governments/UT Adminis
implementation of the 3 Scholarship Schemes:

(i) State Government/UT Administration should publicise gusgxemzs_ mro&gp
| [ i d other suitable publicity media in their
advertisements in leading local newspapers and othe bRy e

respective State/UT. The advertisement will enable tt:ue minori \
ms:eimum benefits of scholarship schemes. The advertisement sHould also mention that

" All renewal applicants/students, who have got scholarship during 2020-21, shali apply
by giving their existing Application ID".
(i) All  Universities/Institutes/Colleges/Schools, havingI valid :
DISE/NCVT/SCVT codes, located in the State/UT should be advised to register
themselves and their courses details on the NSP at the earliest 'so that their students
can apply and they can verify such applications on the Portal within the timelines.

AISHE/U-

(iil) The timelihes need to be adhered to strictly. Technica!i issue, if any arising
during the process of online submission, generation of merit lists and payment lots may
be resolved immediately in consultation with the NIC HQ or State NICs at the earliest——

It has been observed that after the last date (s) of verification, a large number
cation at L1 level by

(iv) .
of Fresh as well as Renewal applications are left pending for veri
Institute Nodal Officers and L2 level by State/District Nodal Officels (SNOs/DNOs). All

States/UTs are advised to look into this issue and ensure that no application remains
unverified after the last date (s) of verification during 2021-22. ]l

(v) All Verification Authorities (INO/DNO/SNO) can mark ar‘ll application fake if
he/she is satisfied that the applicant is not a bonafide student. In other circumstances, in
case of non-fulfillment of eligibility criteria or inconsistency of records, the verifying
authority may either reject the application or mark it defective and give the applicant
another opportunity to correct their records. [

(V) It needs to be noted by all the INOs, DNOs and SNOs f(hat in case if any
application is marked fake at L2 Level by the DNO or the SNO then the entire bunch of
applications from that School/Institute will go back to the reSpecffv}e INO login of that
School/Institute for re-verification. Hence the DNOs/SNOs are afiviced to exercise
caution while using the option of marking an application fake. _ ! _ o

rafions may note the
:\ Ministry's  letter

A-ar Tw ITISTATIT

No.16/13/2020-SS dated 02.08.2021 a copy of which is_attachad as
Nodal

a. Aadhaar based demographic authentication of {nstiiute/D}str;'cUState
Officers.

b. The option of rejecting a payment file on the basis of
restricted and therefore the SNOs may exercise utmost cau

file on NSP Portal.

C. Aadhaar demographic authentication based on applicant's details i.e. name,

gender and year of birth as given in Aadhaar, has been introduced on NSP Portal.
Khkk T a

‘fake’ applications has been
tion while rejecting payment

;
H p—



No.§8-15/13/2020-Scholarship-MoMA
Government of India
Ministry of Minority Affairs

11th Floor, Pt. Deenda%valAntyodaya Bhawan,
CGO|Complex, Lodhi Road,

New Delhi- 110003,
« Dated: 02.08.2021

To
The Principal Secretary/Secretary
All State Governments/ UT Administrations.

Subject: Implementation of Pre-Matric, Post-Matric and Merit-cum-Means based
Scholarship Schemes for minorities through National Scholarship|Portal (NSP) in 2021-
22reg. S U

\
Sir/Madam,

This is regarding the implementation of the 3 Scholarshijp Schemes viz., Pre-
Matric, Post-Matric and Merit-cum-Means Schemes of this Minisiry being implemented
through the National Scholarship Portal. The Portal is going to be open shortly for the

~ year 2021-22 and the DBT Mission, Cabinet Secretariat has decided in consultation with

all stakeholder Ministries/Departments to implement the following measures to further
secure the Portal. |

|

i Authentication of L1 & L2 officers: dadhaar based cfemoéfmphfc authenticafion
of Institute/ District Nodal Officers (INOs/DNOs) has been made n'izandamr'y prior to the
verification of the applications by them for which the INOs/DNOs| have o provide thelr
Aadhaar number on NSP Portal.’

The facility of Aadhaar based authentication of L1 and L2 level o{ﬁccrs has been made
live on the NSP Portal and the OTP generated during the process will be sent to the

= . = —— = ey = - ' | . . N
mobile number registered with the Aadhaar of INO/DNO/SNO. NSP will be using the
_ same mobile no. for all communications and sending OTPs-infuture. The procedure for ————

KYC for new Institute Nodal Officer is also attached for reference. The NSP login of the
INO would be operational post completion of KYC at NSP using tlie Aadhaar pumber of

the INO.

ii.  Restriction clause for payment file rejection on the basis of fake applicants: It
has been noticed that the payment files are rejected several times by the respective SNOs
of the States/UTs for rejecting fake applicants, It has now been decided that from 2021-
22, the opportunity for rejecting payment files'will be restricted to two times only. Hence,
SNQS may be directed to verify the applications with due diligence so that the fake
applications are identified and filtered at the verification stage itself and repeated

Tejection of payment files is avoided.




o

iti. A feature of Aadhaar demographic authentication based on beneficiary’s
/student’s name, gender and year of birth given in Aadhaar has been introduced on NSP
Portal,

2. It is requested that the State Nodal Officers implementing the 3 Scho!at.'sﬁ'lp
Schemes of MoMA, may be directed to take note of the above decision and initiate

appropriate action accordingly. :

Yoprs faithfully,
\ -

(Dhruvhakravarty)
Deputy Secretary to the Ggv€rnment of India
Tel. 01124302512

Copy to:

State Nodal Officers (SNOs) of the 3 Scholarship Schemes of all States/UTs.

Copy for informatien 1o:

1. Shri Saurabh Tiwari, Joint Secretary(DBT), DBT Mission, Cabinet = Secretariat,
g Floor, Shivaji Stadium. New Delhi. )

2. Shii Shashi Bhushan, DDG, NIC. A-Block, C.G.0. Complex, Lodhi Road, New
Delhi.
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National Scholarship Portal (NSP)

Standard Operating Procedures

4.2.2. Institute Nodal Officer

The primary role of the Institute Nodal officer is 1* Level verification of the applications

submitted by applicants at NSP. The application form for student has been simplified with
minimal uploading of scanned documents by students on NSP. Hence. the role of the Institute
Nodal officer becomes very critical in the entire chain of verification process. The Institute

Nodal officer using NSP must adhere to the following:

1. Institute Registration Process
a) The Institute/School/ITI shall possess a valid AISHE/DISE/NCVT/SCVT code,
before registering on NSP.
b) The LnstitutéfSchooVITI with valid AISHE/DISE/NCVT/SCVT codes can register on
NSP. To know whether Institute/School/ITI is registered on NSP Portal or not, go to

https://scholarships:gov.in and-click-on “Search Institute/School/ITI.

c) The Institute/School/ITI, with valid AISHE/DISE/NCVT/SCVT code and not
registered on NSP can request the District or State Nodal Officer, of any Scholarship
scheme onboarded on NSP, to add it on NSP.

d) The District or State Nodal Officer will search for the Institute based on
AISHE/DISE/NCVT/SCVT code. In case the instifute is not registered, the Nodal
Officer can add it by providing the requisite details. The system generated User
credentials and password will be sent on the mobile number provided.

e) Colleges/Universities/Institutes/Schools and any other educational establishments
onboarded on NSP shall be referred to as Institutes.

2. Institute Nodal Officer: Registration process

a) From Academic Year 2019-20 onwards, Institute logging in the first time will have to

—  ~mandatorily fill the Institute Nodal Officer Registration Form.

___ b) The Institute Nodal officer will login on NSP using the user credentials, and complete

Institute Nodal Officer Registration Form by entering his/her details and uploading

the identity document. The Insfifufe Nodal officer affer locKing the Tormy using the
OTP received, will take the print, paste his/her photograph on the Form, get it attested
by the Institute Head (Signature and Institute seal/stamp), will submit the physical
form to the respective District/ State/ Ministry Nodal officer of any scheme onboarded
on NSP.

Ministry of Electronics and Information Technology Page 9 of 17
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National Scholarship Portal (NSP) Standard Operating Procedures

___ updated from time to time.

¢) The District/ State/ Ministry Nodal Officer will verify the physical form and the details
entered in system, and approve/reject the Institute Nodal Officer Registration Form
details on NSP using the option “Verify Institute Registration Form™ under the

Administration section in his login. The User credentials and new password will be
sent to the registered mobile number of the Institute Nodal officer. The original
physical copy of the form should be kept with District/ State/ Ministry Nodal Officer
and a duplicate copy is to be shared with Institute Nodal officer, who shall keep the
same in Institute's records.
d) The institute Nodal officer can login using the new User credentials, password and
OTP received on his/her mobile number. The concerned officer can reset the password
by clicking the “Forgot Password” on Institute Login page on NSP.
e) For the cases of registration, where previous Institute Nodal has been transferred and
~has not provided the login credentials to the new Institute Nodal Officer, the new —- — | — -

Institute Nodal Officer shall formally request District/ State/ Ministry Nodal Officer

to change the mobile number and send the login credentials to the new mobile number.

The new Nodal Officer is responsible for updating the profile with his/her credentials.

f) In case the new Institute Nodal Officer has access to the previous Nodal Officer, the
registered mobile number can be changed by existing Nodal Officer. The system asks
for the OTP on previous mobile number and the new mobile number to be registered.
The existing Nodal Officer is also primarily responsible for updating the profile with
credentials of the new Nodal Officer. '

3. lnstitute Nodal Officer: Profile updation

a) The Institute Nodal Officer shall submit the Institute details in the profile, and select

the Course Levels offered by the Institute.

—b) The- Institute Nodal Officer shall ensure that the -profile details-of-the Institute are.

¢) The Institute Nodal Officer shall submit the correct bank account details of the

Institute:

d) The Institute Nodal Officer shall update the offered courses and course fee charged

for each course Level,

e) The Institute Nodal Officer shall regularly change the password. |

f) The Institute Nodal Officer shall ensure that the profile is updated profile with the

) |
details of the New Nodal officer before updating the mobile number and email ID, in

1
case of change of Nodal officer. ‘

|
Ministry of Electronics and Information Technology ~  Pagel0of17 !



4. 1% Level Verification Process & Steps

a) The Institute Nodal officer must verify the correctness of details in the application form

and uploaded documents submitted by the student’ applicant, and maintain physical

, copies of supporting documents submitted by the student/ applicant. The

District/State/Ministry Nodal Officer can ask for copies of these documents from the

Institute Nodal Officers, as and when required.

b) The Institute Nodal officer has the option to either Verify the application, Reject the

application or Defect the application. In case she/he chooses to Reject or Defect the

application, the reasons for rejection or defect must be provided, so that the same can
. be displayed to the student/applicant.
; ¢) The Application defected by the Institute will be returned to student/applicant for

4 : correcting the same, and once submitted by the student/applicant, the application will

f ___ beshown under Reverification section of NSP application,

d) The Institute Nodal Officer shall ensure that appropriate due diligence is done before

A verification of applications in accordance with the Scheme guidelines, and internal
procedure as prescribed by Institute authorities / Government are followed.

f e) The Institute Nodal Officer shall ensure that the applications are scrutinized well-in-
fi [ time by the Institute, thus avoiding the last-minute rush to verify the applications.

I f) The Institute Nodal Officer shall ensure that there are no pending applications, as on
last date of L1 verification for that particular scheme, and all applications submitted by
students/applicants to the Institute are scrutinized (verified/rejected/defected along with
. appropriate reason, as the case may be).

l;: 2) The Institute Nodal Officer can mark any application as Fake at any stage before the
i

|

payment is made, using the option “Mark as Fake™ under the Verification gection in

| _ his/her profile, in case a fraud is suspected in the application. __ .

-‘. P e A =S

——— ——4:2.3. District/ State/ Ministry Nodal Officer

The primary role ol Disinicy State/ Ministry Nodal officer 1s 27 3 Level veriicanon (as per

| the scheme guidelines) of the applications submitted at NSP and venfied by Institutes. The

District/ State/ Ministry Nodal officer using NSP must comply with the following-

1. District/ State level Nodal Officer User Creation Process

a) The login credentials for State Nodal Officers are created when the Ministry Nodal
officers create the user for State. The Ministry Nodal officer enters the following details

Ministry of Electronics and Information Technology Page 11 of 17
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National Scholarship Portal (NSP)

Standard Operating Procedures

to create the State user - State Name, State Nodal Officer Name, Designation, Mobile
No., Email ID and Address of the State Naodal Officer Omce these detals are entered
in the system, a unique User name i penerated hy the system, and wsername and

password is sent 1o the mobile no. of State Nodal Officer a4 registered by the Ministry

Nodal officer,

b) The login credentials for District Nodal Officers are created when the State Nodal

officers create the user for District. The State Nodal officer enters the following details
to create the District user — District Name, District Nodal Officer Name, Designation,
Mobile No., Email 1D and Address of the District Nodal Officer. Onee these details are
entered in the system, a unique User name is penerated by the system, and username
and password is sent 1o the mobile no. of District Nodal Officer a5 registered by the

State Nodal officer,

¢) In case of change in District Nodal officer, shefhe shall approach the State Nodal

Officer with a request to reset the password and change mobile number.

d) Similarly, in case of State Nodal Officer, she/he shall approach Ministry level Nodal

2.

a)

b)

officer with a request to reset the password and change mobile number.

District/ State/ Ministry Nodal Officer: Adding / Verification of Institute(s)

The District/ State/ Ministry Nodal Officer reset the password of a registered Institute

using the option “Reset Institute Login Password™ undzr the Administration section in

his/her profile. He/She shall scarch for the Institute using Institute Name or
AISHE/DISE/NCVT/SCVT Code. He/She can select the Institute from the list
displayed in search results, and click on resct the password. He/She also has the facility
to change the mobile number of Institute Nodal Officer through this option, so that the
OTP is received on the mobile number of current officer.

The District/ State/ Ministry Nodal Officer can add new Institute using the option “Add

search for the Institute using Institute Name or AISHE/DISE/NCVT/SCVT Cede. If the

Institute/School” under the Administration section in his‘her profile. He/She shall

e ——————————— i

mStitote 15 already Tegistered; e Districy-Stater Ministry-Nodat-Gfficercarresettie

password. If Institute is not registered, he/she can register the Institute and create User

credentials of the Institute by providing details such as Institute Nodal Officer Name
and Mobile number. The User credentials will be generated by the system, and will be

sent as an SMS to the provided mobile number. The Institute Nodal Officer can then

proceed for the Institute Nodal Officer registration as per the process.

istry of Electronics and Information Technology
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National Scholarship Portal (NSP) heiles Operating i
rocedures

¢) The District/ State/ Ministry Nodal Officer shall ensure that the Institute Nodal Office
L . . . - r
registration is approved on the NSP portal after physically verifying the certified

Instit istrati i

stitute Registration form submitted by the Institute Nodal Officer, along with
photograph and identity proof.

3. 2nd Level Verification Process & Steps

a) The District/ State/ Ministry Nodal Officer shall verify the correctness of details in the
application form and uploaded documents submitted by the student/applicant as per
guidelines of the related scheme.

b) The District / State / Ministry Level Nodal officer can either Verify the application,
Defect the Application, Reject the applications or Mark the application as Fake. In case
she/he chooses to Defect the Application, Reject the application or Mark the application

as fake, the reasons must be provided, so that the same can be displayed to the

student/applicant.———~
¢) The District / State / Ministry Level Nodal officer shall monitor overall pendency of

the applications for the scheme at Institute Level.

d) The District/ State / Ministry Level Nodal officer shall ensure that the applications are

thus avoiding the last-minute rush to verify the

scrutinized well-in-time by the Institute,

applications.

4. 37 Level Verification Process & Steps

a) Forthe schemes that require third level of verification, the State/ Ministry Nodal Officer

shall follow the same process as followed for 27 Level Verification.

4.2.4. Scheme owner Ministries / Departments / Other Govt. bodies

The primary role of the Scheme Owner Ministries/ Departments/Other Govt. bodies is to
onboard the scheme at NSP, and monitor the overall progress of the scheme. This includes all
— three types of schem es,ie-Central S—chemes,-@entraﬂy Sponsored'-Schemes-anckSt—ate— Schemes——

The Scheme Owner Ministries/ Departments/ Other Govt. bodies must:

a) The Scheme Owner Ministries/ Departments/ Other Govt. bodies shall provide Y
confirmation for adherence to the NSP guidelines.

b) The Scheme Owner Ministries/ Departments/ Other Govt. bodies shall provide Scheme

guidelines, Configuration details, FAQs to NIC.

J T
» LFONICE and 1mro

nTechnotogy s Page 13 of 17
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